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spine Portal 
Go to spine Portal: https://portal.projectspine.com/ 

1. Filter spine projects 
2. Project invitation 
3. Open Project overview 

4. Go to Help & E-learning 
5. Go to User profile 
6. Go to Company 

7. Content language 
8. Download spine plugin for Revit 

and spine Desktop & Viewer 
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https://portal.projectspine.com/
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-project
https://projectspine.screenstepslive.com/m/Portal/l/1156389-project-overview#project-overview
http://help.projectspine.com/
https://projectspine.screenstepslive.com/m/Portal/l/1155743-user-profile
https://projectspine.screenstepslive.com/m/Portal/l/1155754-company-profile
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-plugin
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-desktop


User profile 

1. Open User Profile from the portal 
2. Reset password 
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Company profile 

1. Open Company from the portal 

1. Manage Company details 2. Manage Company users 3. Manage Company licenses 

Spine manual

Page 6spine Desktop & Viewer

https://projectspine.screenstepslive.com/m/Portal/l/1113201-manage-company-users-and-licenses#company-details
https://projectspine.screenstepslive.com/m/Portal/l/1113201-manage-company-users-and-licenses#company-users
https://projectspine.screenstepslive.com/m/Portal/l/1113201-manage-company-users-and-licenses#company-licenses


Download and install spine plugin for Revit and 
spine Desktop & Viewer 

Download and install the spine plugin for Revit and spine Desktop & Viewer. 
NOTE: You have to be logged into the spine Desktop & Viewer, for the Revit plugin to work. 

1. Log into the spine Portal 

Go to http://portal.projectspine.com/ and login 

1. Download newest version of spine plugin for Revit and spine Desktop & Viewer 
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http://help.projectspine.com/m/revit/l/742902-spine-plugin-for-revit
http://portal.projectspine.com/
http://help.projectspine.com/m/revit/l/742902-spine-plugin-for-revit


2. Use spine Desktop & Viewer and spine plugin for Revit 

After installing the spine Desktop & Viewer will automatically start and run in the background. 

1. Open the spine Desktop & Viewer from the system tray 
2. Log into the spine Desktop & Viewer 

If you experience trouble starting spine Desktop & Viewer or spine plugin for Revit, check your 
firewall and VPN connections. Otherwise contact our support. 
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http://help.projectspine.com/m/revit/l/742902-spine-plugin-for-revit
https://projectspine.com/support/
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Project overview and menu 

1. Project overview 

1. Current spine project 
2. Project information 

3. Types and instances in the project 
4. Project users 

5. Documents 
6. Saved Searches 

2. Project menu 

1. All projects 3. Project content 5. Manage Properties 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-project
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#TypeID
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#SingleLevelID
https://projectspine.screenstepslive.com/m/Portal/l/1156393-project-users
https://projectspine.screenstepslive.com/m/Portal/l/1158998-documents
https://projectspine.screenstepslive.com/m/Portal/l/1158993-search-for-project-content#open-saved-searches
https://projectspine.screenstepslive.com/m/Portal/l/742898-spine-portal
https://projectspine.screenstepslive.com/m/Portal/l/1037020-project-content
https://projectspine.screenstepslive.com/m/Portal/l/1156394-project-properties


2. Project overview 4. Project users 

Spine manual

Page 11spine Desktop & Viewer

https://projectspine.screenstepslive.com/m/Portal/l/1156389-project-overview#project-overview
https://projectspine.screenstepslive.com/m/Portal/l/1156393-project-users


Project content overview 

1. Search for project content 
2. Objects 

3. Classification 
4. Properties 

5. Documents 
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https://projectspine.screenstepslive.com/m/Portal/l/1158993-search-for-project-content
http://help.projectspine.com/m/69362/l/742888-glossary-and-concepts#content
https://projectspine.screenstepslive.com/m/Portal/l/1158995-objects
https://projectspine.screenstepslive.com/m/Portal/l/1158996-classification
https://projectspine.screenstepslive.com/m/Portal/l/1158997-properties
https://projectspine.screenstepslive.com/m/Portal/l/1158998-documents


Project users 
Open Project Users from project menu. 

1. User positions 
1.1 No user invited 
1.2 User invite not accepted 
1.3 Active user 
1.4 Current selected user 

2. Create new user position 
3. Information for current user 
4. Roles 
5. Deactivate/Activate user position 
6. Remove user from position 

7. Edit user position 
8. Delete position 

1. User position status 

1. No user invited 2. User invite not accepted 3. Active user 4. Deactivated user 
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https://projectspine.screenstepslive.com/m/Portal/l/1156389-project-overview-and-menu#project-menu
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#user-position
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-roles


2. Create user position 

1. Type in title 2. Select roles 3. Type in user e-mail 4. Save 

3. Edit user position 
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1. Change title 2. Add/remove roles 3. Save 
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Project properties 
Open Manage Properties from project menu. 

1. Filter properties 
2. Display: 

2.1 Project specific properties 
2.2 Default properties 
2.3 Selected in project 

3. Add / remove property to project 
4. Synchronization settings 
5. Property information 
6. Add project specific properties 
7. Map properties and parameters 

Synchronization settings 
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https://projectspine.screenstepslive.com/m/Portal/l/1156389-project-overview-and-menu#project-menu
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#property
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#synchronization
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#parameter


1. Property value is set to be uploaded 
from Revit to the spine project 

2. Property value is set to be downloaded 
from the spine project to Revit 

3. Property is set to be required in Revit 
4. Property is selected in the spine project 
5. Open disciplines 
6. Settings vary on disciplines 

1. Create project specific property 

1. Press flags to add name and description in 
multiple languages 

2. Type in a property name 
3. Type in a property description 
4. Fallback name and description appear if 

name and description do not exist in the 
user language 
Press a flag to copy name and description 
to fallback 

5. Select a group the property belongs to 
6. Select whether a property value list shall 

be associated 
7. Select value list type 
8. Select whether values can vary from the 

list 
9. Save property 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#property-value
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#revit-file
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-project
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#required-in-revit
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#ccs-property-classes
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#property-value-list


2. Map properties and parameters 

1. Mapped parameters 
2. Filter parameters 
3. Add parameter to property 

4. Create new Revit parameter 
5. Revit categories the parameter respond with 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#parameter
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#family-category


3. Create Revit parameter 

1. Select Revit versions the parameter shall be 
used in 

2. Select standards the parameter is 
associated with 

3. Type in a name 
4. Select disciplines 
5. Select a data type 
6. Select a parameter group 
7. Select a shared parameter group 

8. Generalt a GUID 
9. Type in a Built-in parameter instead of a 

GUID 
10. Type in a description 
11. Select whether it is a instance or type 

parameter 
12. Save parameter 
13. Select Revit categories 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#guid
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#built-in-parameter
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#family-category


Project content 
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Search for project content 

1. Simple Search 

1. Search by Classes or ID-code 
2. Open result in List or Grid view 

2. Advanced Search 

1. Search for Type and/or Instance objects 
2. Search for objects within a class 
3. Search for objects within a Domain 

4. Search for objects with specific properties 
5. Open result in List or Grid view 
6. Open saved searches 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#TypeID
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#SingleLevelID
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#ccs-classes
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#ccs-domains
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#property
https://projectspine.screenstepslive.com/m/Portal/l/1158995-objects#list-view
https://projectspine.screenstepslive.com/m/Portal/l/1158995-objects#grid-view


Objects 

1. Objects display the search result - create search 
2. Objects can be displayed in List or in Grid view. Toggle View 

1. List view 

1. Filter Search Result 
2. Select objects 
3. Hide objects in list 

4. Add properties 
5. Filter Properties 
6. Property Values 

7. Relations 
8. Implementations 
9. Edit Values 
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https://projectspine.screenstepslive.com/m/Portal/l/1158993-search-for-project-content#simple-search
https://projectspine.screenstepslive.com/m/Portal/l/1158584-edit-project-types-and-instances#add-properties


Relations 

Implementations 
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2. Grid View 

1. Export to Excel 
2. Add Property 

3. Delete 
4. Load Configuration 

5. Save Search 
6. Save Configuration 
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Classification 

1. Search for Class 2. Select Class 3. Class details 4. Linked Properties 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#ccs-classes
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#property


Properties 

1. Search for Property 
2. Select Property 

3. Applications mapped to the property 
4. Synchronization Details 

1. Applications 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#property
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#application
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#synchronization


2. Sync Details 
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Documents 

1. Filter 
Documents 

2. See Document 
Details 

3. Edit Document 
Details 

4. Delete 
Document 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#document


Create project types and instances 

1. Go to Objects 
2. Search for and select a class 

If a search result is displayed in objects, click create 
object 

3. Select whether to create a type or an instance 
4. As default the next available number is displayed 

Type in another number if desired 

5. Select how many objects to be 
created 

6. Type in a name 
7. Type in a description 
8. Create object(s) 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#ccs-classes
https://projectspine.screenstepslive.com/m/Portal/l/1158995-objects#search-result
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#TypeID
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#SingleLevelID


Edit project types and instances 
Types and instances can be edited in list and grid view, edit multiple objects at a time in grid 
view. 
Create a search and open result in list or grid view. 

1. Edit in list view 

1. Select an object 2. Add properties to object 3. Edit property values 

Add properties 

1. Filter properties 2. Select properties 3. Property details 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#TypeID
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#SingleLevelID
https://projectspine.screenstepslive.com/m/Portal/l/1158993-search-for-project-content
https://projectspine.screenstepslive.com/m/Portal/l/1158995-objects#list-view
https://projectspine.screenstepslive.com/m/Portal/l/1158995-objects#grid-view
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#property
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#property-value


Edit property values 

1. Edit text property value 
2. Edit list property value 

3. Remove property value 
4. Select properties to be deleted 

2. Edit in grid view 

1. Add properties 2. Mark multiple objects and press the pen to edit values 
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Manage 
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Manage Company, Users and Licenses 

1. Go to Company 

1. Company Details 

1. Edit Company details 

2. Company Users 

1. Add user 2. Add projects 3. Delete users 4. Add license pool 
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https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-company
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-user
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#spine-project
https://projectspine.screenstepslive.com/m/69362/l/742888-glossary-and-concepts#license-pool


3. Company Licenses 

1. Licenses in pool 
2. Move license from one pool to 

another 

3. Free 
licenses 

4. Users in 
pool 

5. Edit pool 
6. Delete 

pool 

7. Request 
licenses 
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